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Work Standard Summary: Where to go for help in negotiation responses.

Disclaimer: The following images are intended to be used as a reference and may not be exact.

Essential Tasks:

1. | When creating a response for the negotiations, a message can be sent to the Contract Specialist for help.
They will be notified via email and a notification within AIMS. To do so, select the “Messages” button.
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Create Response (Response 21002): Overview @ m B m mmm

Last Saved 01/05/2021 9:56 AM
Time Zone Central Standard Time

Title Island Dressing Close Date  02/28/2021 2:00 PM

Time Remaining 54 Days 4 Hours
General

Supplier Supplier_321_Test Response Type @ Primary

Negotiation Currency CAD Alternate

2. | The “Online Messages” page will appear for the negotiation. Under “Messages” any previous messages can
be found and viewed. To add a new message, select the “+” icon.
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Online Messages (RFP NEG110029) ® [ oore |

Time Zone Central Standard Time
Title Island Dressing Status Active (Locked)

Time Remaining 54 Days 4 Hours Close Date  02/28/2021 2:00 PM

Messages

Actions w View w Format w @ Freeze = Detach

Subject Status From To Date

il Example Message -




Enter necessary information into the message such as the “Subject” and the message contents, then select
“Send”.
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To Saskatchewan Health

* Subject | Extension of Closing Date
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Good Afternoon

I would like to request a 7 day extension of the closing date for NEG110029

Thank youl

* Message

Attachments Mong ==

Send | Cancel




The message that was sent can now be seen under “Messages”. Select “Done” to return to the negotiation.

Online Messages ( NEG110029) ®

Title  Island Dressing
Time Remaining 54 Days 3 Hours
Messages
Actions w View v Formal v < @@ ze [ Detach

Subject

P {il Extension of Closing Da(e-

» i Example Message

Printable Page m

Time Zone Central Standard Time

Status  Active (Locked)

Close Date 02/28/2021 2.00 PM

Status From To Date

When you receive messages, a notification will appear at the bell in the top right, and an email will be sent to

you.

When viewing the negotiation, a (1) will appear beside “Messages” when there is an unread message.

Overview Manage Negotiations x RFP: NEG110029 x

RFP: NEG110029 ®

Currency = Canadian Dollar
Title Island Dressing

Status Active (Locked)

Time Remaining 54 Days 5 Hours

Table of Contents Cover Page
Cover Page
Overview
Requirements
Lines

Contract Terms

ke

Time Zone Central Standard Time

Open Date  12/18/2020 3:24 PM

Close Date 02/28/2021 2:00 PM

Request for Proposals

Suppliers

Island Dressing

RFP Number: NEG110029




This is an example of what the message in reply would look like.

To:
@ External images are now more secure, and shown by default. Change in Settings

Edit
Online Message for Negotiation RFP NEG110074,2 (Update WS - Amend a Negotiation) Was Received
Time Zone Central Standard Time
Details
Assignee JEAN Company Saskatchewan Health Preview Date
From Saskatchewan Health Negotiation Title Update WS - Amend a Negotiation Open Date  02/04/2022 1:53 PM
Assigned Date  05/06/2022 11:49 AM Close Date  07/01/2022 2:00 PM

Expiration Date  06/05/2022 11:49 AM Negotiation (NEG110074.2
Task Number 286180

Recommended Actions

« Print or reply to this message

Message Details

Subject Extension of Closing Date
Message Good afternoon, Yes, we can grant the 7 day extension on NEG110074,2.Thank you!

Related Links
« View Message Details
« View Negotiation: NEG110074,2
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